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CDC Office:  (256) 539-9089 x 109
Open 6:30 am to 5:30 pm
For children ages 6 weeks to Pre-Kindergarten*
(Children ages 5-8 years may attend when space is available.)
 
  
The Child Development Center is a ministry of Jackson Way Baptist Church.  Please let our staff know how we can 
minister to you and your family.
 
 
John Pond-Senior Pastor
Lenn Knight-Associate Pastor Administration and Missions
Graham Conner-Minister of Worship 
Kevin Gray-Minister to Students
Dianna Stoner-CORE Director
Tesha DePriest-Administrative Assistant

 
 
Website:  jwbc.org/cdc
 

CDC Office:  (256) 539-9089 x 109
Fax:  (256) 536-1705
Open 6:30 am to 5:30 pm
For children ages 6 weeks to Pre-Kindergarten*
(Children ages 5-8 years may attend when space is available.)
 
 
 
The Child Development Center is a ministry of Jackson Way Baptist Church.  Please let our staff know how we can 
minister to you and your family.
 
 
 
Todd Meredith-Interim Pastor
Lenn Knight-Executive Pastor/Worship
Lynn Earnest-Administrator
Bubba Thrash-Minister to Students
Scott Robinson-Minister to Preschool and Children
Chris Ross– Minister to Senior Adults
Dianna Stoner-CORE Director
Dawn Pierce-Administrative Assistant
Stacy Luna-Administrative Assistant
 
 
Website:  jwbc.org



Checking Your Child In and Out
In our effort to provide a safe learning environment for your child we have several security and check in procedures that everyone must follow:
1.  ProxCard II (Key Scan Card) will be issued for each child enrolled.  If parents would like additional cards the cost is $10 per card.  Parents will need this to enter our secured Child Development area.
2.  Procare Check-in/out System - Before checking in the very first time each pickup person will need to register at the check in computer using a temporary Registration Number supplied by the Director.  During this registration time you will be asked to register two ways in order to identify yourself:
	1) Digital Fingerprint
	2) A 4 to 8 digit password of your choosing
	At the check in screen select the "Start Here" button
· Digital finger print
· Personal ID number chosen when registering
· Click on the picture of your child to check in or out.           Message should read that your child is checked in or          checked out in the box.
· Click on Finish
3.  Sign in/out Sheet.  Located at computer sign in.  Sign in or out with your full name (no initials) and time you either dropped off or picked up your child.  This is a DHR requirement that we must keep these records for up to two years .
4.  Magnetic Door Release.  All of the doors exiting the CDC area have a magnetic release button (green button) that must be pressed in order to open the door.  Please do not let your child press this button.  It is only for adults who are leaving the area.		



PARENT HANDBOOK



Purpose:  The purpose of Jackson Way Child Development Center is to extend the ministry of Jackson Way Baptist Church to children and their families by providing loving care and appropriate preschool education to develop each child to his/her greatest potential—physically, mentally, emotionally, socially, and spiritually.  This purpose is to be accomplished by providing a program of ministry and outreach to the families of the children enrolled.


Programs and Schedules:  The Center offers full-time day care for children ages 6 weeks to 5 years of age.

Day Care

This program provides full day care from 6:30 a.m. until 5:30 p.m., Monday through Friday, for children 6 weeks old to kindergarten age.  The Center closes promptly at 5:30 pm, and parents who arrive after that time will be charged a late fee, even if the staff is still involved in closing time chores.  Our clock will be used to determine the time.  A late fee of $5.00 per 15 minutes, or part of 15 will be charged.  (For example:  pick up at 5:35 will incur a $5.00 charge; pick up at 5:47 will incur a $10.00 charge).  The late charge will be billed to the family account & is payable with the next tuition payment.  Habitual late pick up may result in dismissal of the child from the Center.

Day care will observe the following holidays:  New Year’s Day; Good Friday; Memorial Day; Independence Day; Labor Day; Thanksgiving Day and the day after; and 2 days at Christmas.  These Christmas days will be determined and announced each fall.  When holidays fall on the weekend, the Center will usually observe the Federal holiday. 

Tornado Warnings:  We will not close early for Tornado Warnings.  We have shelter on site and we will keep the children there until the warning expires.  Tornado Warnings that occur before opening hours will fall under the in climate weather closing policy below.

In Climate Weather: Other in climate weather closings will be announced on our webpage jwbc.org under Child Development Center tab.  We will take into consideration Huntsville City and Madison County Schools closings; however, the final decision to open/close will be made by the director.  Any last minute changes to this policy will be sent via phone call.

Educational Philosophy:  At Jackson Way Child Development Center, we feel preschoolers are a precious gift from God. They are the future of our world, but each daily experience impacts who and what they become.  In an effort to insure each child in our care is able to develop to his/her fullest potential, we endorse and strive to follow a curriculum that is developmentally appropriate both in its activities and its expectations.






Infants, Creepers, and Toddler Curriculum

Activities for Infants, Creepers, and Toddlers will be provided according to individual developmental levels.  Each child shall receive personal attention including conversation, cuddling, rocking and being read and sung to. Time will be spent outside when weather permits.  Each infant will be allowed to follow his/her own pattern of eating and sleeping.  Toddlers usually take one nap following lunch.  Additional naps, as needed, are permitted.


Preschool Age Curriculum

Children 2 ½ and older will be provided a developmentally appropriate curriculum with opportunities for work and play, individual and group activities, and quiet and active times.  Opportunities will be provided to:
*  Work with paints, clay, blocks, and other manipulative
*  Enjoy stories, poetry, music, and manipulative
*  Practice good health habits
*  Explore their world through the use of the five senses
*  Enjoy physical activity both indoors and out

Although Baptist doctrine is not taught, prayer, Bible stories and verses, and Bible songs will be included in the daily activities.

Grouping of Children:  Children are grouped into classes according to the guidelines set forth by the Alabama Department of Human Resources in Child Care Licensing and Performance Standards.
	*  Infant and/or Creepers to walking well independently
	*  Toddlers walking independently to 2 ½ years
	*  2 ½ and young 3’s
	*  3’s 
	*  4’s (by September 1 – school age grouping)

Variations occur, as permitted in the Performance Standards, based on space available, group compatibility, and individual developmental levels and needs.  Chronological age is only one of several factors involved in determining placement of children.  Our goal is to do what is best, not just for one child, but also for the group as a whole.  In all cases, the final decision regarding the placement of a child is that of the Center Director.

Admission Procedures:  Before a child may attend the Center, the following forms must be on file in our office:
	*  Preadmission
	*  Certificate of Immunization (Blue card)
	*  Enrollment agreement
	*  Emergency card (with pick up information)
	*  Agreement to follow policies in the Parent’s Handbook

A registration fee of $75.00 must be paid at the time of enrollment and in August yearly thereafter.  Any child may be refused admittance to the Center if these forms are not on file or if the registration fee has not been paid.

Withdrawal Procedures:  Two weeks' notice is required when withdrawing a child from the Center.  Please discuss plans with the Director.  The Center reserves the right to dismiss any child if he/she is unable to function in a group situation.  The Center may also dismiss a child for nonpayment of fees; for failure of the parent to comply with Center policies; or for behavior problems which cannot be resolved or which pose a danger to the child, to other children, or to the staff.   Dismissal can be immediate if the safety of others enrolled is seriously threatened.  Otherwise, a two-week notice will be given.

Fee Payment:  Make checks payable to Jackson Way CDC and place in the basket in the check-in area.  Cash payments should be made to the Director, or her assistant, and a receipt obtained.

The registration fee will be refunded only if the family moves out of town before the child attends.  Weekly tuition rates will be announced annually.  Tuition increases usually take place the first week of January.  Tuition fees are based on how many days we are open for the year then divided into 12 equal payments for those who pay monthly and 52 equal payments for those who pay weekly.  Day Care tuition is due in advance (Monday for that week).   No reduction in fees will be made for weeks having holidays or for illness.  Tuition is due for each day the child is enrolled, whether or not the child is in attendance.  

After enrollment for a full year and payment of all tuition fees, each child is entitled to one week free tuition. (Year calculated August - July).  This week can be taken at any time after being earned; however, it must be taken as a whole rather than on a daily basis.  Refunds on prepaid tuition will be given for any time period beyond the required two-week withdrawal notice.

Insurance:  The Center carries accident insurance which covers each child enrolled during his/her time at the Center or on field trips with the Center.  Please check with the Director for details.

Arrival and Departure:  Procedures for arrival and departure for each of our programs are developed with the safety of the children as our main goal.  Children must be signed in upon arrival and signed out on departure.

Parents are required to bring their child to his/her classroom in the morning and come inside for him/her in the afternoon.  Each child must be signed in upon arrival and signed out upon departure.  Please use full names on our sign in/out forms.  Parent parking is in the East parking lot in front of the Church.  Entrance is at the Courtyard door near the Ark.  The Center opens at 6:30am and closes promptly at 5:30pm.


Clothing and Personal Belongings:  Casual, comfortable, easily washable play clothes are recommended for all children.  Please remember the children play hard, and they do get dirty.  In the interest of safety, both your child’s and others’, no boots or flip-flops are to be worn.  Tennis shoes are preferred.  Non-marring rubber soled shoes are required in order to play in the gym and indoor playground. All belongings should be clearly labeled with the child’s name.  Due to the risk of choking and strangulation, no necklaces, including teething necklaces, may be worn while a child is in the center.  







Things to Bring:

Infants & Creepers

 *  Formula ready to feed in unbreakable bottles labeled with the child’s name
 *  Expressed human milk in unbreakable bottle/container labeled with child’s name & date expressed as well as written instructions on how to prepare, store, and use (any unused portion will be returned at the end of the day)   
 *  Baby food in unopened unbreakable containers labeled with the child’s full name
 *  Pacifier, if desired
 *  Disposable diapers & wipes
 *  Additional seasonal clothing
 *  Bottle bag to return bottles at the end of the day (No Diaper Bags Please)

Toddlers

	  *   Diapering needs as above until potty trained
	  *  Complete change of seasonal clothing
	  *  Additional training pants or pull ups
*  Bed roll for rest time (will be sent home weekly for laundering)

Preschool Age

*  Complete change of seasonal clothing
*  Bed roll in a drawstring garbage bag labeled with the child’s name (will be sent home weekly for laundering)


Things Not to Bring:  Toys, gum, food, guns, knives, money or other personal belongings must be left at home.  These items get lost, broken, or create squabbles among the children.  Individual teachers will notify you of special sharing days.  At these times children may bring a favorite book, tape, or other item specified by the teacher.  Nature items are always welcome.  Special security “cuddlies” are permitted, when needed, provided they are used for comfort at rest time rather than as a plaything.

Food Service:  Breakfast is not served at the Center; therefore, children need to finish eating before entering the building.  Morning and afternoon snacks and a well-balanced hot lunch are provided for all children eating table food.  Menus will be posted each month.  For infants not yet on table food, baby food must be brought from home in unopened jars.  All liquids must be in unbreakable bottles and must be clearly marked with the child’s name.  The Center will provide eating utensils for infants and toddlers.  The feeding schedule shall be in accordance with the infant’s needs.  Infants will be held for bottle feeding and allowed to sit in a high chair when he/she is able.  Infants and toddlers will be encouraged to experiment with self-feeding.  All children will be encouraged, but not forced, to try a variety of foods.

Field Trips: In connection with units which we study 4-year olds may take several field trips.  Transportation may be by the church van or by parents.  All rules regarding field trips set forth by the Alabama Department of Human Resources are followed on our trips.  Written permission to take field trips will be obtained from the parent prior to each trip.  No child will leave the Center without written permission.



Guidance and Discipline:  Children must have some form of discipline in order to grow, to mature, and to develop self-control.  The following guidelines have been developed to aid in this growth.

	*  Limits and rules shall be few and shall be understandable to the child.
	*  Staff shall agree on acceptable & unacceptable behavior & on limits set.
	*  Expected behavior shall be on the child’s level.
	*  No corporal punishment shall be used.
	*  Discipline shall not be associated with food, naps, or bathroom procedures.
	*  Methods of discipline shall not be humiliating, shaming, or frightening to the children.
*  Discipline shall be related to the misbehavior when possible, and it shall be administered (if   
    possible) by the worker responsible for the child.
*  No verbal abuse, threats, or derogatory remarks about the child, or his/her family shall be 
    used.
*  A kind firm voice shall be used.

Every effort will be made to discipline in positive terms.  Reminding and redirecting shall be attempted.  If a child continues the unsatisfactory behavior, time out will be used.  Time out usually involves sitting quietly away from the group for a time period of one minute per year of age.  Time out in the Director’s office may be used if deemed necessary by the teacher and the Director.

Occasionally unacceptable behavior reaches the level of being harmful to the child, to other children, or the staff.  The following policies have been developed to include, but not be limited to behaviors such as hitting, kicking, throwing things, biting, spitting, etc.


*  The Center will follow a practice of reporting to parents, by way of injury and daily reports,  
    each incident of aggression in which their child was involved.  The child’s daily report will 
    include a report of his/her aggressive behavior.  The injury report will document injuries and    
    the treatment of the injury.  Although it is our intent to notify you of each incident, there     
 	    are occasions on which we just miss something.  Please let us know of any such injury, and we 
	    will add it to our log.
	*  The Center will follow a procedure in which steps are taken regularly to prevent hurtful  		     behaviors when the teacher cannot possibly get to the offending child (ex: diaper changing
time).  This may include making a floater available to the room.
*  The Center will initiate parent conferences so that as a team we may be able to formulate 
     specific strategies for dealing with a persistent problem.  Daily documentation of each 
     incident and the procedures taken to control it will be kept on file. Our ability to deal 
     effectively with problem behaviors depends on active parent participation.
*  If a child’s hurtful/dangerous behavior continues consistently despite the above strategies to 
remedy it, the Center Director will determine other steps to be taken, possibly up to and including dismissal of the child from the Center.

Childcare workers are mandatory reporters of any incidents of suspected child abuse or neglect.  Any suspected incidents of child abuse or neglect will be reported to the Madison County Department of Human Resources.

Illness: We accept only well children, and we are depending on you to help us maintain this policy.  All children will be checked upon arrival for symptoms of illness or injury.  If symptoms of illness are observed, the Center reserves the right to refuse to admit the child.  Symptoms that are cause for keeping your child at home include:  fever; sore throat; diarrhea; vomiting; severe cold and cough; rash or other contagious illnesses.  The Center does not attempt to determine cause of fever.  Temperature is taken under the arm and one degree added.  When the temperature reaches 101 degrees, the child must go home.  Teething, immunizations, ear infections, etc., do not exempt a child from going home.  In fairness to all, we must have a definite and consistent guideline.  If you have reason to believe your child has a communicable disease, please keep him/her at home.  All communicable diseases must be reported to the Center so that parents can be notified of possible exposure.

If your child becomes ill, you or one of your emergency contacts, will be notified immediately.  If a child is injured at the Center, an accident report is given to the parents at the end of the day.  We administer only soap and water, band aids, and TLC to minor injuries.  In case medical attention is needed, the Center will attempt to notify parents first.  In the event a parent cannot be reached, the paramedics will be called to provide emergency assistance.  Should it be necessary, the child would be transported to the emergency room of Huntsville Hospital Women and Children building (unless arrangements with parents specify another hospital).

In order to return to the Center following an illness, a child must be free of fever at least 24 hours, must no longer be contagious, and must be able, in the judgment of the Center staff, to participate fully in the daily activities of the Center. A physician’s statement may be required before returning.  However, the Center reserves the right to make the final decision regarding a child’s fitness to return. 


Medication Policies:  
	*  No medication or medical procedure (prescription or over the counter) shall be administer     without being ordered by the child’s health professional and must be signed in weekly on the Authorization for Administering Medication/Medical Procedures.  Form must include specific instructions for administering medication.  "As needed" is not specific.
	*  Medication must be in original container and clearly marked with name and directions for administering.
	*  A measuring device (if the medicine requires measuring) shall be provided.
	*   We will not apply sunscreen.
All of the above guidelines also apply to teachers and other staff members of Jackson Way CDC.










Special Procedures

Fire:  The Center meets all standards for licensing set by the Fire Department.  The Center is equipped with smoke detectors and an alarm system.  Fire drills are held regularly, and our emergency plan is posted in each room.

Tornado:  The Center has direct access to severe weather information.  If conditions warrant, we will take the children to a place of safety.  Please do not try to come for your child during severe weather warnings.  In the event of a power failure, the Center is equipped with emergency lighting.  Children will be kept as comfortable as possible until parents can pick them up.

Evacuation:  In the case of emergency situations such as hazardous material spills, children will be evacuated by church van and/or Center and Church staff members’ cars to a place of safety.  Parents will be immediately notified to pick up children at the evacuation site.  In all cases, Center staff will follow instructions of emergency management personnel.

Visits/Telephone Calls:  Parents, guardians and other interested persons are encouraged to visit the Center to see our daily operating procedures.  Although we have an open-door policy with visits welcome at all times, we prefer that these visits create a minimum of disruption to the children.  Extended visits should be scheduled to assure only one visitor at a time per classroom.

Telephone calls regarding your child are always welcome.  The Director or aide will be happy to check on your child or take a message to his/her teacher.  Please understand that in the best interest of the children, we usually prefer not to remove a teacher from the class to take your call.  She may, however, return your call on her break.  

Parent Meetings and Special Events: Written notice will be sent and/or posted to announce any parent meetings, special events, or church functions which might be of interest to parents.

Parent Volunteers:  We encourage parents to be involved in our program.  Children feel very special when their parent participates in their school.  Field trips, parties, and other special activities are good times for parents to help.  If you have special talents, interests, hobbies, or ideas that can be shared, please contact the Director or your child’s teacher.

Complaint Procedure:  From time to time your child’s teacher will be contacting you regarding your child’s progress.  Should you have questions or concerns, or should problems arise, please discuss them with the teacher and/or the Director.  Since we do not discuss problems in front of the children, please call for an appointment.  Should you wish to talk with your child’s teacher, she will be glad to call you on her break.  If your concerns are not dealt with to your satisfaction after talking with the teacher and/or the Director, you may make your complaint to the Day Care Licensing Unit of the Department of Human Resources.  Their number is 866-528-1694.

Licensing:  The Center is licensed by the Alabama Department of Human Resources and operates under the guidelines of the Child Care Licensing and Performance Standards for Day Care Centers and Night Time Centers –Regulations, and Procedures.  If you wish to see this book, you may check out a copy from the Center office or online at dhr.alabama.gov/child-care/licensing-overview.  



                                     EMERGENCY RESPONSE PLAN
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1001 Andrew Jackson Way
Huntsville, AL  35801
(256)539-9089 x2


Contact Name:		Kim Peltack

Last Revision Date:	December 2,2024




Policy and Organizational Statements

The goals and objectives for the emergency response plan are to maintain the safety of the children and employees of Jackson Way Child Development Center.
The Emergency Response Team is responsible for evacuating children, employees, and any visitors, for providing first aid, and for communicating with the necessary emergency personnel.














A. Evacuation Plan

Evacuation may be required if there is a fire in the building or other hazard. The evacuation team will direct the evacuation of the building and account for all employees outside at a safe location.Furthest corner of the playground away from the building. 
Employees should assemble at the following location for accounting by the evacuation team:
Fire Alarm or if no alarm by Director and/or Assistant Director

Employees will be warned to evacuate the building using the following system:

Evacuation
Area











Teachers will bring individual class rosters with Emergency Contact cards. Director and/or Assistant Director will bring sign in book.
Parents will be notified of location to pick up thru FaceBook post, web page update and by telephone.
Person who will bring the employee roster and visitor log to the evacuation assembly area to account for all evacuees. The evacuation team leader will be informed if anyone is missing or injured.







Evacuation Team					Name
Evacuation Team Leader				Kim Peltack, CDC Director
							Sherrie Jones, CDC Assistant Director

Floor Wardens						Tracie Taylor
							Debbie Penney

Searchers						Sherrie Jones
							Debbie Penney

Aides for Persons with Disabilities			Rylee Patterson

Assembly Area Monitors				Each Head Teacher




B. Severe Weather/Tornado Sheltering Plan
Monitor the weather radio.
Inform Head teachers of possibility of severe weather and station children in classrooms closest to shelter within ratio guidelines.
If a tornado warning is issued, broadcast a warning throughout all buildings instructing everyone to move to shelter.

Team Assignments						Name

Team Leader							         Kim Peltack

Monitor of weather sources/warning system		Kim Peltack, Sherrie Jones

Persons to direct personnel outside to enter building	Kim Peltack, Sherrie Jones

Persons to direct employees to designated shelter		Kim Peltack, Sherrie Jones


Tornado Warning System & Tornado Shelter Locations

Location of tornado warning system controls		NOAA Weather Radio located 
								behind ark in office hallway

Location of tornado shelters					K3a classroom for Toddler1-K4a
								Small Kitchen for Infant 1-Creepers

C. Shelter-in-Place Plan
If warned to “shelter-in-place” from an outside airborne hazard, a warning should be broadcast and all employees should move to shelter.

Team Assignments						Name
Team Leader							         Kim Peltack

Direct personnel outside to enter the building		Kim Peltack, Sherrie Jones

Shutdown ventilation system					Lenn Knight

Move employees to interior spaces above 1st floor		Kim Peltack, Sherrie Jones, 
								Debbie Penney

Person to monitor news sources for updated		Kim Peltack, Sherrie Jones
emergency instructions

Assembly Area Monitors					All Head Teachers


Shelter-in-Place Shutdown of Ventilation System

Location of controls to shutdown ventilation system          Janitor’s closet on Main CDC Hallway

Location of air handling units, fan rooms, or air intakes      Janitor’s closet on Main CDC Hallway


D. Lockdown Plan
Persons trained to use the warning system to warn persons to “lockdown”.

Name							Location

Kim Peltack							CDC Office
Sherrie Jones							CDC Office


Instructions for Broadcast Warnings
· Telephones located in CDC Office and in CDC Kitchen Area. Use of cell phones as well (see attached list)
· Kim Peltack or Sherrie Jones will call necessary emergency personnel.
· Kim Peltack or Sherrie Jones will contact beginning and middle of personnel list, each person will then contact the person below them with instructions.

E. Medical Emergency Plan
If a medical emergency is reported, dial 9-1-1 and request an ambulance. Provide the following information:
· Number and location of victim(s)
· Nature of injury or illness
· Hazards involved
· Nearest entrance (emergency access point)
Alert trained employees (members of the medical response team) to respond to the victim’s location and bring a first aid kit or AED.
Personnel trained to administer First Aid, CPR, or use Automated External Defibrillator (AED)
Name						Telephone
Kim Peltack					(256) 698-2107
Melissa McDonald				(256) 682-7699
Rylee Patterson					(256) 924-5583
Khele Perry					(256) 348-0382
Sarah Thrutchley				(256) 797-3710
Caitlyn Tripp					(256) 682-9998
Lottie Eldridge					(256) 683-0705
Amy McIntosh					(256) 655-4366

Locations of First Aid Kits and Automated External Defibrillator
Locations of First Aid Kits and 			CDC Kitchen (marked cabinet on RIGHT)
“Universal Precautions” Kit			Small Kitchen (marked cabinet on RIGHT)

Location of AED					Behind volunteer desk on the wall in the CORE lobby 

Procedures: 
Only trained responders should provide first aid assistance. 
Take ‘universal precautions”. Do not move victim unless location is unsafe.
Control access to the scene. Meet ambulance at nearest entrance.




F. Fire Emergency Plan
If a fire is reported, pull the fire alarm, (if available and not already activated) to warn occupants to evacuate. Then Dial 9-1-1 to alert Fire Department. Provide the following information:
· Business name and street address
· Nature of fire
· Fire location (building and floor)
· Type of fire alarm (detector, pull station, sprinkler waterflow)
· Location of fire alarm (building and floor)
· Name of person reporting fire
· Telephone number for return call

Evacuation team to direct evacuation of employees and visitors.

Procedures
· Evacuate building occupants along evacuation routes to primary assembly areas outside.
· Redirect building occupants to stairs and exits away from the fire.
· Prohibit use of elevators
· Evacuation team to account for all employees and visitors at the assembly area.
· Meet Fire Department Incident Commander. Inform if everyone has been accounted for and if there are any injuries. Provide an update on the nature of the emergency and actions taken. Provide building floor plans, keys and other assistance as requested.
· Assign personnel to verify that fire protection systems are operating normally and to operate building utility and protection systems as directed by the fire department.

Fire Extinguishers are located in the hallways and the Janitor’s closet. To Use: 1. Hold upright, pull ring pin. 2. Start back 10 feet, aim at base of fire.  3. Squeeze lever, sweep side to side.


G. Property Conservation
Identify preparations before a forecast event such as severe weather.

Identify how you will assess damage; salvage undamaged goods; and cleanup the building following an incident.

Identify the contractors, equipment, and materials that would be needed. Update the resource table at the end of this plan.

Lenn Knight will assess damage.
Emergency Response Team will salvage undamaged goods.
SERVPRO will be called to cleanup building.







Annexes
Hazard or Threat-specific

Natural hazards (geological, meteorological, and biological)	     Human-caused events (accidental and intentional)

Geological Hazards						     Accidental 
· Earthquake					    Contact 9-1-1 or appropriate emer. provider 
· Landslide, mudslide				     * Hazardous material spill or release     
     * Nuclear Power Plant
Meteorological Hazards					     * Explosion/Fire
· Flood, flash flood [Flood gates and sump pump           * Transportation Accident
Located in front closet of entrance to                       * Building/structure collapse
               Worship Center]				     * Entrapment and or rescue
· Drought						     * Transportation Incidents
· Snow, ice, hail, sleet
· Windstorm, tropical cyclone, hurricane, tornado
· Extreme temperatures (heat, cold) [No outside
activities if over 90 or below 40 degrees]         Intentional
· Lightning strikes					     Contact 9-1-1
     Lenn Knight, Kim Peltack, and/or John Pond
Biological Hazards						     will review security footage
· Foodborne illnesses				     * Robbery
· Pandemic/Infectious/communicable disease [Inform         * Lost Person, Child Abduction, Kidnap, Extortion, 
parents by yellow sheet at CDC office and         Hostage Incident, Workplace violence
classroom door or Contact Health Dept if         * Demonstrations, Civil disturbance
notifiable disease] 				     * Bomb threat, Suspicious package, Terrorism

Technology caused event
· Utility interruption or failure [Contact DHR and families]




















Appendices

Emergency Response Teams

	Team
	Member Name
	Location
	Work Telephone
	Cell Telephone

	Emergency Response Team
	Kim Peltack
	CDC office
	(256)539-9089 x109
	(256)698-2107

	Emergency Response Team
	Sherrie Jones
	CDC office
	(256)539-9089 x109
	(256) 509-7978

	Emergency Response Team
	Lenn Knight
	Church office
	(256)539-9089 x102
	(256) 520-7688

	Emergency Response Team
	John Pond
	Church office
	(256)539-9089 x105
	(256) 443-4171

	Maintenance
	Marcus Jennings
	 
	 
	(770)866-3490

	Security
	Ross Craig
	 
	 
	(256)509-9449

	
	
	 
	
	




Public Emergency Services & Contractors

	Emergency Service
	Name
	Emergency Phone
	Business Phone

	Fire Department
	Huntsville Sta #2
	9-1-1
	(256) 722-7120

	Emergency Med Svc
	 
	9-1-1
	(256) 722-7150

	Police Department
	 
	9-1-1
	(256) 722-7100

	Emer Mgmt Agency
	 
	N/A
	(256) 427-5130

	Hospital
	 
	N/A
	(256)265-1000

	Public Health Dept
	 
	N/A
	(256) 539-3711

	State Environmental Agency
	 
	N/A
	(256) 353-1713

	National Response Center (EPA)
	 
	N/A
	(800) 424-8802

	Electrician
	 
	N/A
	(256) 746-9523

	Plumber
	 
	N/A
	(256) 203-4407

	Fire Protection Contractor
	 
	N/A
	(256)230-2772

	Elevator Service
	 
	N/A
	(800) 225-3123

	Hazardous Materials Cleanup
	 
	(256) 534-1177
	(256) 534-1177

	Cleanup/Disaster Restoration
	 
	(256) 534-1177
	(256) 534-1177








Warning, Notification & Communications Systems

	 
	System
	Location

	 
	Fire Alarm
	Maintenance Closet Behind Worship Center

	Warning System
	Public Address
	N/A

	 
	Other (describe)
	Personnel Cell Phone List

	Notification System
	Electronic
	N/A

	 
	Telephone call tree
	Kim Peltack (M-Z);                       Sherrie Jones (A-L)

	Communications
	Telephone  
	CDC Ofc and CDC Kitchen

	Capabilities
	Two-way Radio
	Security Ofc




Fire Protection Systems
Halon System over stove in Church Kitchen.

Plan Distribution & Access
The Plan will be distributed to members of the emergency response team and department heads. A master copy of the document is maintained by the emergency response team leader in the CDC Office. The plan will be available for review by all employees.
Print copies of the plan will be in each classroom. A copy is also maintained on the main bulletin board. An electronic copy is maintained on the CDC office computer as well as on a secured USB flash drive.
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